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Your Name
123 Your Street
Your City, ST 12345
(123) 456-7890
no_reply@example.com
4th September 2025
Chen Peters
CEO, Company Name
123 Address St 
Anytown, ST 12345

Dear Ms. Chen,
I’m writing from Bright Future Academy, where we’re hosting our annual STEM Discovery Day on May 4. We expect 600+ students, parents, and teachers—58% of our students are from underserved communities, and interest in robotics and coding has doubled year-over-year.
We’d love for EdTech Tools to join as a sponsor and help make hands-on STEM learning accessible for all.
Sample benefits at a glance:
· Sponsor-hosted demo booth + hands-on coding challenges.
· Logo placement on all event materials, student take-home kits, and thank-you banners.
· Post-event recap shared with local media and school partners.
Can we connect briefly on Thursday morning at 9:30 or Friday at 2:00? I’d be happy to share a sample agenda and activation map.
Warmly,
Your Name
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